
Notice of Career Opportunity
______________________________________________________________________

      United States Pretrial Services
       Eastern District of Missouri

______________________________________________________________________

Posting Date: August 1, 2008

Position Title: Chief Pretrial Service Officer

Salary Range: $91,781 - $145,417 (JSP Grade 14-17) 
Commensurate with qualifications and experience

Position Location: St. Louis, MO

Closing Date: Open until filled

Position Summary
The Chief Pretrial Services Officer administers and manages Federal pretrial services within the
judicial district of appointment.  The Chief leads and directs the administrative and operational
activities of the pretrial services office to ensure expeditious handling of investigative work and
effective supervision of persons on pretrial release.  This position reports to the Chief U.S. District
Court Judge.

Representative Duties
• Provide executive leadership, management and supervision for all operations of the pretrial

services office. 
• Formulate, implement, monitor and modify organizational policy involving collaboration with

judges and other court personnel.  Develop and execute strategic plans. 
• Manage and supervise, directly or indirectly, all of the staff of the district’s pretrial services

office. 
• Work with the Administrative Office of the U.S. Courts, Federal Judicial Center, U.S.

Sentencing Commission, federal courts and other governmental agencies having business
before the court.  Provide subject matter expertise for judicial committees and judge’s meetings.

• Develop, implement and enforce policies and practices to secure staff and physical assets of the
pretrial services court unit.

• Develop, administer, execute and monitor the budget.  Certify financial transactions of the
pretrial services court unit.



Qualifications Required

EXPERIENCE
Ten years of related experience, of which five years has been progressively responsible supervisory or
management experience in a probation or pretrial services office is required.

Candidates must demonstrate proven skills in problem solving, resource management and staff
motivation.  They must be able to communicate effectively both orally and in writing and be well
versed in workplace technology.  

EDUCATION
A bachelor’s degree from an accredited four-year college or university, with a degree in a related field. 
A master’s degree, relevant post-graduate certification, or Juris Doctor (J.D.) degree is preferred and
may be substituted for up to two years of professional management experience.

Conditions of Employment

Candidates must be able to show proof that they meet citizenship requirements for employment by the
United States Courts and must be able to pass a full background investigation, including a criminal and
credit check.  (Incumbent will be subject to background checks every 5 years.)  A post offer medical
exam will also be required of the candidate who is selected for the position.

Court employees must adhere to all Judicial Conference regulations, specifically the Code of Judicial
Conduct.

This position is subject to mandatory electronic funds transfer (direct deposit) of net pay.

The United States Pretrial Services office is a part of the federal judiciary.  Although positions in the
federal judiciary are comparable to civil service in salary, leave accrual, health benefits, life insurance
and retirements benefits, the Chief Pretrial Services Officer is an EXCEPTED service appointment. 
The Chief Pretrial Services Officer is an AT-WILL employee who serves at the pleasure of the court
and, as a general rule, can be terminated by the court with or without cause.

Benefits

Paid holidays Life Insurance
Paid sick days Long Term Care Insurance
Paid vacation Flexible Benefits
Family Medical Leave Act Provisions Federal Employee Retirement Plan
Health Insurance Benefits (variety of plans) Thrift Savings Plan with Investment Options

Application Procedures and Information

Qualified persons are invited to submit:

• letter of application
• current resume
• completed application for judicial branch employment, form AO-78 (available at

http://www.uscourts.gov/forms/AO078.pdf)
• contact information for three professional references, and 

http://www.uscourts.gov/forms/AO078.pdf)


• a narrative statement not to exceed two pages, addressing the candidate’s vision of the way the
pretrial services department can best meet the needs and expectations of the court, the public
and other federal agencies.

Application materials may be submitted via mail or e-mail to the following address:

U.S. District Court 
Eastern District of Missouri
Attn: Nicole Rode (CHFPRE-08)
Personal & Confidential
111 South Tenth St.
St. Louis, MO 63102

e-mail: nicole_rode@moed.uscourts.gov

Candidates will be screened by a committee.  The final selection will be made by the Chief Judge.  Candidates
for interviews will travel at their own expense.

The court reserves the right to modify the conditions of this job announcement.

The United States Pretrial Services Office is an EQUAL OPPORTUNITY EMPLOYER.

mailto:nicole_rode@moed.uscourts.gov

